
- FOR AGENCY USE 
tpplicarion Date 
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Area Plan - 1 ipplicarion Number 

- 
r .  Record Series Description This file contains the following documents (include form numbers and titles, if any): 

Attach sampler of the file. 

1. Agenn, Address FOR RECORDS MANAGEMENT USE 
Atlanta Regional Commiss:ion Apptication Number 

7 7 -  380 Dept. of Admin. Fi Technical Services 
Program & Budget Division 
230 Peachtree Street, Suite 200 Das Completed 

.I:'< 5 1978 Atlanta, Georgia 30303 @C 2 1 1977 I 

Documentsrelatingto: ARC'S requirement to review Area Plans under Act No. 5 of the 
1971 Georgia General Assembly, as amended. 

Indudedare: Request for ARC Review submitted by municipality, county or public 
authority, commission, board, utility, or agency; ARC'S Acknowledgement of 
Receipt, Staff Notice of Review, Request for Comments, Request for Conferencc 
(if necessary) and @ffic*ial Review Comments by ARC. Also included are review 
comments by ARC staff anh outside agencies plus other documentation submittec 
by applicant and others. 

1. Dates of Series 
Farliest Latest 
L971 to Date 

File isarranged: By subcategory (MARTA Corridor/General) of Area Plan, then by Atlai 
or county of location, then chronologically by date review kjas closea. 

3. Monthly Reference Rate How often are records referred t o  which are: 
One to six months old 2 ; Seven to twelve months old --; 1 Thirteen to twenty-four months old ; 

twenty-five months and o l d e r A  ? 

3. Annual Rate of Accumulation of Rarords 
LettaF-size drawers ; Legalsize drjlwers ;Shelves --; Other (rpecify) 

. - - ~  - 

------ 
R-50-7:. 9.v 76 ( O W )  

5. Records Series T i l e  lfoilowed by title us& in office; if different) 

Project Review Records - Area Plan Reviews 



I X I c. I5 this a vital record? 

1. Ratention Requirements The following requires the series to be kept: 

years. d. Audit period 
-years. e. Administrative need 

f. Federal retention inmum.ons Uyears. 

3 
yean. a. StateLaw 

b. Statute of limitation -years. 
c Federal law -years. 

Attach copy or-excerpt of laws or regulations. Explain administrative need. 
.Georgia Code 2 7 - 6 0 1  ,> O M B  Ciqcular ,A-102 1 

A c t  5 ,  ,,@.  laws 197.1 

0 

S e e  Attached- 

Attachrhent  C 
A c t  1 3 5 9 ,  G a .  Laws 1 9 7 6  . .  

%. . . , , ~ ~ ~  . ~. -- 
;2 Awrwed Oi&dtion Innructions . .This agenw reoommends that the fi le series be cut otf ar mt end of each: 

Calendar Year; Fiscal Tear; Other then, 

one year(s); then (B Hold in the  current files area 
Transfer to local holding area, hold 

CI Transfer to State Records Center; hold . yearb); then 
IX Destroy. 
@ Transfer to State Archives for permanent retention. 
0 Other ISpecfiI 

month(5) 
year(s1; then 

These instxuctions apply to al l  prior and future accumulations of the series. 

stata Records Commiw ISignatumj Date 
3ecvmmendations in para- I , I 
iraph 12 are awoved. 

rf explanatimJ 
Yf disapproved, Jrtadi letter 

R--50-71; R-776 


